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Title  Summary of Decision Not to Proceed with Retention Assessment  
 
 
 
Date:   
 
 
 
Dear Parent/Guardian, 
 
 
The preassessment team has reviewed the retention request for ______________________. 

Student  name 

A decision has been made not to proceed with the retention assessment. The reasons  
 
for not proceeding with the assessment are as follows:  _______________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

 
 
 
If you have any questions, please call ________________________________________________ 
 
at (        ) . 
              phone number 
 
 
Sincerely,  
 
 
 
 
____________________________________________ 
Signature of Principal 
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