Welcome to Pinewood Community School

for the 2009-2010 School Ye

Pinewood Mission Statement

The mission of Pinewood Community
School is to provide a respectful learning
environment where students, staff, parent
and community collaborate to achieve hig
academic standards. Students will be
challenged and motivated to learn and gr¢
in an engaging environment that “expects
the best” of everyone involved in the
teaching, learning process.

Pinewood Community School will promotg
high academic standards by:

providing an academically challenging
curriculum, which acknowledges and
supports individual needs.

expectingstudents and staff to be self-
motivated, responsible learners who are
accountable for their actions.

actively involving students, staff and
parents in the learning process.

Pinewood Community School will maintai
a respectful learning community by:

welcoming students, staff, parents and th
greater school community to participate in
the educational process.

working collaboratively to foster open
communication among students, staff ang
parents.
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4300 Dodd Rd., Eagan, Minnesota 55123
651-683-6980-Fax 651-683-6870
http:// www.district196.org/pw
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DW Office Hours: 7:30 a.m.-4:30 p.m.

Dear Parents and Students,

Welcome to Pinewood Community’s 2009-2010 schoalyé\t Pinewood we recognize it is our
mission that each student has rewarding and sdatésarning experiences every day. We are
committed to helping students become responsibledsected, independent, intellectually
curious, and compassionate life-long learners. avéecommitted to providing an environment that
fosters a love for learning while valuing the uregess of each child.

This calendar and handbook contains informatiomege will be of assistance to you. Please read
the booklet and use it as a reference during theaddgear. We encourage you to use this as your
family calendar. Please visit our website for uplée information concerning calendar changes
and other information.

n
We look forward to working with you this year as e@ntinue to learn, share and grow together. If
g/ou have questions, please give us a call at 63166880; visit us at school or online.

Sincerely,

Pinewood Community School Staff
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Pinewood Community School
Staff and Voicemail Numbers

Administration

Assurance Of Mastery (AOM)

Secretarial Staff

Principal, Cris Town 36984 Jim Kvaal 94328 Secretary to Principal, Mary Robideau 2148
Administrative Intern, Sarah Samaraka 93575 Building Secretary, Patti Tuset 94301
Instructional Assistant, Kathy Roush-Sheridan 94359  Reading Recovery Child Study Secretary, Cathy Kemp 94302
Instructional Assistant, Kelly Vavra 95641 Linda Groh 94356
School Nurse
Kindergarten Special Education Deb Mehr 36981
Sarah Gustafson 94307 Center-Based Classroom K-3, Sarah Samaraka 57593
Michelle Jensen 94384 Center-Based Classroom 4-5, Amanda Schiltz 6934 Instructional Clerks
Shauna Joas 94381 Occupational Therapist, Kari Kleven 92863 nyiBerkopec 94311
KathyRoush-Sheridan 94359 Psychologist, Kelly Vavra 95641 Trish Corey
Merle Schank 94711 Resource Teacher, Marlene Walsh 94342 WenéntBer 94311
Julia Sievwright 94331 Resource Teacher, Cindy Curley 92981 Samdlitie)
Speech Clinician, Paula Hosek 92936 Shelly Koch
First Grade Speech Clinician, Kim Kenefick 93702 Jennifer L
Stacy Antonovich 94338 Speech Clinician, Betty Woods Danelle Notarm
Shirley Bauer 94312 Wanda Nystuen
Ann Caldecott-Bailey 94337 Early Childhood: Three Year Old Program
Tanya Galland 94798 Ruthie Grams 94582 Program Support Assistants
Jill Marsh 94325 Leslie Lee 95407 Nancy Branch 94352
Cheryl Fick, Occupational Therapist 94849 Mariankon 94293
Second Grade Speech Clinician, Jolene Deilke 95231 Emily Olson 94370
Lori Anderson 92504 Speech Clinician, Amanda Oster 95435 BariaRi®
Mike Huff 95183 Speech Clinician, Tami Melvin 30648 Glorfeof 93491
Ann Leuer 94316 Speech Clinician, Kay Bryant Melissa Wall
Sara Miles 94334 PSA’s for ECSE
Sarah Schaefer 94366 Cathy Skalicky 94651 Building Maintenance
Donna Engels Building Chief, Dave Mattson 55840
Third Grade Cindy Scheller Custodian, John Maki
Dale Ahlberg 95124 Custodian, Jose Rodriguez
Sue Kaufman 94336 Specialists
Kelly Melcher 94351 Art, Cara Skoglund 34314 Food Service
Mary Nollet-Newell 94335 Gifted and Talented, Janna Flanagan 93201 d Sewvice Manager, Juanita Kulhanek 36986
Art Sarazin 94349 Instrumental Music, Jennifer Anderson 94303  ssokiate, Tammy Giles
Media, Lynn Mueller 95054 Associate, Judy Stout
Fourth Grade Physical Education, Brett Sadek 94371 Associaien!bl Weston
Cindy Boyum 94268 Technology, Jim Kvaal 94328
Tim Johnson 94327 Vocal Music, Eileen Degnan 94369  Important Phone Numbers
Karen Mathena 94333 Young Scholars, Pinewood 651-683-6980
Colin Post 94319 Pinewood Fax 651-683-6870
Wendy Roche 94330 School Social Worker District Office 651-423-7700
Abby Chmiel 93720 District Transportation 651-423-7685
Fifth Grade District Voice Mail 651-683-6969
Bonnie Hetland 94372 ELL Teacher (English Language Learner)
Sue Keller 94373 Narae Hwang 92679
Nancy Jo Randolph 94341 Specialists
Joel Ruthenbeck 94322 Art, Cara Skoglund 34314




Absences/Child Safeguard Program/Tardies
The elementary schools in District 196 will contrthe Child Safeguard Program during the 2009-2@h00l year. This program will aid the school in
accounting for children who are absent from school.

In order to operate efficientlyye need you to inform the school when your child/éliren are going to be absent from schooln most cases, this requires a
telephone call the day of your child’s absence. aslethat calls be made before school begins. i¢evoail message may be left by calling 651-6839%&&d
entering the mailbox number 36980. The messagbederlt on the night recorder. You may also eryaiilr child’s absence fowvabsence@district196.org
Questions concerning your child’s health, howeskould be directed to the school nurse. Our sabifice opens at 7:30 a.m. The nurse arrives d 8:0.
When you are aware that your child will be absargdvance, a note to school before the absenegugsted.

When you forget to call, the school will call yauterify the absence. In order for us to makedhwdls, we need complete telephone informatioirs Th
information must include work numbers, baby-sittembers, daycare number, neighbor/relative numbeisy other telephone number that will help tizosl
locate an absent child.

Please list all of these numbers on the emergesrcyvehich will be sent home with your child for ytmicomplete at the beginning of the school yddease
notify the school nurse when changes occur duheg/ear.

We would like to encourage student attendance degrihat is possible, as good attendance helpssiore a child’s success in school. In the statdiohesota
it is the parents’ legal responsibility that akmentary age children attend school. Elementarsagkents who miss ten unexcused days of schanbog,
according to the Minnesota Statutes regarding eduare considered at risk for educational négled their parents are in violation of the state bn
compulsory education. (See MN Statutes 260C.00F¢.39.)

Excessive absences and/or tardies may resulteittest bf concern from the school. It should alsmbied that three unexcused tardies may be coesi@erone
unexcused absence.

Excused Absences: Unexcused Absences:

lliness * Child overslept

Doctor’s visit, including mental health Paieforgot to wake child

Funeral Parents did not know school scleedu
Religious holiday Child did not feel likeigg to school
Extreme family emergency Child was sleepy

Planned family vacation Child thinks schizdboring

Child is having difficult time separatifrgm parents
Child does not meet state immunization leguirements
Child is babysitting a younger sibling

Cold weather

*Excessive absences due to illness may be unexeudess a doctor’s note is provided.



Allergies
When a school nurse receives information about@esit with an allergy, the nurse will contact thedent’s parent or guardian to determine whether th
student’s allergy could impair his or her abilioylearn and therefore requires special accommauatar the student at school or at school actwitie

If special accommodations are required, the nurse M ask the parent or guardian to complete and retun District Procedure 506.2.3P, Student Allergy
Information , and District Procedure505.2.3P, Prior Consent to Releaderivate Data To or From an Outside Agency/Personso the school can obtain
information about the student’s allergy from his orher physician.

Allergies to animals and insects
If the student has allergies to a specific typar@mal or insect, school employees will make ewdfgrt to ensure that type of animal or insectas kept or
brought into classrooms or other school spacesentherstudent is or will be present.

Allergies to specific foods
If the student has allergies to a specific fooditact theschool nursendfood service managéor your child's school. The school will make gveffort to
ensure the student does not come into contactthathfood.

Allergies to a specific substance
If the student has allergies to some other spesifiistance, such as latex, school employees wiiéraaery effort to ensure the student does not dotoe
contact with that substance.

Additional information on allergies can be foundtie following District 196 policies, regulationsdaprocedures:

« 505.2.3P Prior Consent to Release Private Data Foomm an Outside Agency/Person
« 506.2.3AR Student Allergies

+ 506.2.3P Student Allergy Information

+ 506.2.3.1P Guidelines for Responding to Studente Wawe Allergies

Anti-Discrimination

District 196 does not engage in unlawful discrintiora on the basis of race, color, creed, religimatjonal origin, sex, marital status, disabilitigtas with regard
to public assistance, sexual orientation or age. Sthool District Attorney, 14445 Diamond Path WBstsemount, MN 55068, (651) 423-7883, has been
designated to respond to inquiries regarding thrediscrimination policies, including inquiries umdiétle IX.

Arrival/Dismissal Times

7:30 a.m. Office Opens

8:00 a.m. Teacher Day Begins

9:10 a.m. Buses arrive. Students should noteaai school prior to 9:10 a.m.

9:25 a.m. School begins for students in morningdkrgarten, Kindergarten Plus, and Grades 1-5
11:55 a.m. Morning Kindergarten classes end

1:15 p.m. Afternoon Kindergarten classes begin

3:00 p.m. Explore classes begin

3:35-3:45 pm Return to classroom for dismissal



3:53 p.m. Buses leave Pinewood
4:00 p.m. Teacher day ends
4:30 pm. Office closes

School Safety Patrols are generally fifth gradelsiitis who are stationed at major intersections Rigewood from 9:05 a.m.-9:20 a.m. and from 3:4b.p.
3:55 p.m. each school day. Noontime patrols aréuty from 11:55 a.m.-12:05 p.m. each school daytw morning kindergarten students who are walkers
Patrols do not escort children to and from theinhbs rather, their job is to patrol designated s#etions. Please instruct your child(ren) to oleysafety
patrols. School patrols are only designated tatlmrtersections (where stop signs and marked iagssare present) and must be within visual digdram the
school. When the air temperature and/or wind-elnél significantly below zero, our patrols will i sent outside to patrol. Please check the Pioéwome
page calendar for updates regarding weather condifor patrols.

Art Curriculum
Explorationsin Art is the curriculum used for Kindergarten through &itade. This art program focuses on student eigatihe elements of art and reflections of
art in various cultures. An Art specialist coouaties this program at Pinewood.

Band
The instrumental music program at Pinewood providstsuction for band instruments in small and éaggoups. Instruction begins either the summeorieef
fifth grade or at the beginning of their fifth geaglear. NP

Behavior Policy

Board of Education Policy 503, Student Rights ardg®nsibilities, (student behavior and discipls@3ll out the behavior expectations for all stuslémt
Independent School District 196. A booklet entiti&ights and Responsibilities; A Handbook for Elentsgy and Secondary Students” is mailed home at the
beginning of the school year. The principal andheas explain and review the contents of this betokith students. Parents are also asked to befaomkar
with the contents of this booklet.

Bicycles, Rollerblades, Scooters and Skateboards

Walkers who wish to ride their bicycles to schoalyndo so with parental permission. Bicycles aree@laced in the bike racks and padlocked at $chivo
bicycles, rollerblades, scooters, skateboardsaetcto be ridden on the school property duringgsthours, including the noon hour and one-halfrredter
dismissal. Rollerblades, skateboards and scostendd be kept in student’s locker. Bikes musivbtked across intersections and on school properdymay
not be left at school overnight. All bicycle rideare expected to follow the same safety regula@snautomobile drivers. Neither District 196 Rorewood staff
can accept responsibility or liability for bicy@ecidents which may happen enroute to or from dchBicycle helmets are strongly encouraged.

Birthdays

Children may not bring food or small gifts suchpascils or stickers to share with other studefitse primary reason for this change from the paettjre is to
comply with our district’'s wellness policy on magihealthy choices as required by Section 204 o€Cthiéd, Nutrition and WIC Reauthorization Act of @0
The change also addresses increasing concernssibdants affected by food allergies, childhoodstpeand economic disparities. Classroom teachéls
recognize students in special ways on their bighda

Bus Changes Due to New Daycare
Parents need to fill out the TRANSPORTATION FOR BMENTARY SCHOOL STUDENTS IN DAYCARE form every timgaycare changes. A form is
required for every child in their family and newtrits are needed each year (the transportation degatrtises last year’'s forms if a new one isn’tedrim).



Busing/Transportation

1. Bus stops are established so that students inrigaden and grades one through five who live ainé# or more from their school are transported to
their assigned schools.

2. Elementary school students (K-5) will be pickedamgl dropped off at a designated school bus stop.

3. Students may be picked up or dropped off at am#tn other than their normal bus stop only whesjuested in writing by the student’s parent or
guardian. A written request must be submitted ¢aoh a different drop-off or pick-up point is desir Also, when parents decide to allow their ctold
choose between riding a bus or walking home ongidieir bicycle, we ask that you send a blankét imalicating your permission. This note will be
kept on file for one school year. Students whmadbhave a signed permission note will not be adldwo ride another bus or walk. They will be asted
board their scheduled bus.

4. The district will provide transportation to andfosm the residence of a student’s child-care prewwhly if the residence meets transportation desta
guidelines as noted above and if service is estaddli on a five-day-a-week basis.

5. The following are some rules of conduct that shdagdbserved by the students riding buses: ELS
a. Always listen to and obey the bus driver. ., ! ,

b. Always take a seat promptly and remain seatdlkwh the bus. C & l

c. Feet and other objects must be kept out ofigiesa SCHooL

d. Board bus only at designated stops. a

e. Ride only the bus assigned. - J d
f. Obey bus drivers promptly, as they are in fhlhge of buses and pupils while in transit.

g. Be prompt at the designated bus stops, but tlarnee more than 10 minutes before the designstiegltime.

h. Be in a line approximately 10 feet back fromtbadway. Maintain this 10 feet until the bus kxpped. Load in an orderly manner.

i. While at bus stops, show proper respect for gcpatrol. Stay off private property.

j- There will be no shouting, yelling or abusiveeeph on the bus.

k. There will be no fighting, scuffling or movingaund in any way while on the bus.

I. Keep hands, feet, and objects to yourself asitienthe bus.

m. Backpacks must be removed from students’ badkhaid before boarding the bus. Key chains andr déttves attached to backpacks have injured
others as children have boarded the buses. Castrequested.

Remember:Riding the bus is a privilege that can be refusedtany time if the rules are not observed.We want your child to have a safe journey bothartd
from school.

Changes in Going Home

At any time that you wish to have your child degiiom the regular going home routine, whetherrghe is a buser or a walker, a note should betsestthool
indicating your preference. (That includes askirnghild to stay at school for you to pick them apd special appointment, class, etc., or haviegithicked up
by someone other than a parent.) This is requiregsure the safety of your children.

Child Abuse and Neglect Reporting by School Officia

A state law requires that “a professional or higegate who is engaged in the practice of healitg) aocial services, hospital administration, psjatical or
psychiatric treatment, child care, education or émfiorcement. . .” must report physical abuse, alexlouse and neglect of children. The law stipslétat if
school officials have “reason to believe a chilbéng neglected or physically or sexually abusey shall immediately report the information to beal
welfare agency, police department or the countyif§fid=ailure to report child abuse or neglect éyy mandated person is a gross misdemeanor. *Bedéwm
a pamphlet entitled Child Abuse and Neglect... Feanepin County Guide for People Who Work With Gtsh.



Curriculum: Math

The elementary school math curriculum builds sttglenathematical understanding, skills and proficieat each grade level through important matheati
concepts such as number and operations, algelmaegey, measurement, problem solving, data anaéysisprobability. Math materials used in grades &re
Scott Foresman/Addison Wesley Mathematics and tigag®ns in Number, Data and Space.

Curriculum: Reading

Independent School District 196 has adopted a bathapproach to teaching language arts. Readiitipgylistening, speaking, spelling and handwagtere all-
important components of this area of learning.ISkihd strategies in each area are modeled, taamghipracticed, taking into account the unique seé@ach
learner. Knowledge and skills are acquired throcmgimected experiences between home, school, anthworty. Students read from a variety of texts, udahg
fiction (short stories and whole books), poetrynficiion textbooks, newspapers, and magazines.

Language Arts Resources:

Houghton Mifflin’s Invitations to Literacy
Rigby’s Literacy 2000

Zaner Bloser’s Handwriting K-5

These are expectations throughout the day:

In Reading:

» students will be read aloud to on a daily basis;

* students will be given direct instruction in &kidnd strategies to meet their individual needs;

» students will be given time to read independentith a partner, or in flexible instructional grmuwith the teacher.

In Handwriting:
* students in grades K-2 will learn manuscript haritthg with traditional letterforms;
» students in grades 3-5 will learn cursive writsigjls.

In Writing:

» students will develop an awareness of writtelglege and understand the relationships betweeris@ml letters;

» students will develop the skills and confidencdl®y are able to effectively communicate to atlibeir own ideas, experience, and understandings;
* students will learn to use capitalization, spejlipunctuation, and sentence structure throudi @aiting activities.

In Spelling:

* students will learn high frequency words and tadble word patterns;

» students will obtain knowledge of patterns anel afsstrategies, rules, and generalizations;

» students are asked to demonstrate phonetic agsgeidentify patterns within works, and recogmisspellings through proofreading their writing;
» students will use a variety of resources to findrect spellings of unknown words.

In Speaking, Listening, and Critical Viewing:
« students will develop skills in each area as fistgn, read, or view for a variety of purposes;
» students will be encouraged to respond creatioetyitically in written or oral form.



Curriculum: Social Studies

Kindergarten Social Studies 2008

In kindergarten students explore their relationshigh their families, friends, teachers, and nbals. Students explore ways to get along with sthed how to
solve problems. They learn that people live diffelsein different places and that they can helgedar the world. Students practice the lessons lidsy in
activities such as creating “Who Am 1?” books aderitifying ways to help reduce waste in the envirent.

The materials to support the kindergarten socialiss curriculum are titlecBocial Sudies Alivel Me and My World and are published by Teachers’ Curriculum
Institute (TCI).

Grade One Social Studies 2008

In first grade social studies students are intreduo the structures of schools and families. Sttedearn how to get along with classmates, fokaWwool rules,

and identify people who work at a school. Theyreavout family traditions and the ways in which figrmembers interact and change. They apply thegirding

in hands-on activities such as categorizing pheiplgs of family members and acting out the roleschbol staff.

The materials to support the first grade socialisticurriculum are titledSocial Studies Alive! My School and Family and are published by Teachers’ Curriculum
Institute (TCI).

Grade Two Social Studies 2008

In second grade social studies students learnasiedof geography, economics and citizenshiparctntext of learning about their local communRgadings
are reinforced by activities that develop a widegeaof skills. These skills include designing a oamity within the classroom, making a simple toings
assembly-line techniques and acting out peoplesreqxes in different time periods.

The materials to support the second grade soddiest curriculum are titlecBocial Sudies Alivel My Community and are published by Teachers’ Curriculum
Institute (TCI).

Grade Three Social Studies 2008

Grade three social studies broaden students’ aessaabout the local and global communities in whiiely live. They learn the basics of geographyrdeoto
locate communities on a globe. They learn aboterdiht cultures and public service roles.

The materials to support the third grade socialisticurriculum are titledBocial Studies Alive! Our Community and Beyond and are published by Teachers’
Curriculum Institute (TCI).

Grade Four Social Studies 2008

In grade four students study five regions of thétééhStates through the lens of four social scisreeconomics, geography, political science and tyisto
Students learn to think like social scientistsheeyt‘tour” the regions, investigating the featufest make the regions distinct and the charadiesigtiat unite
them. Ultimately, students apply what they haverled about our nation as they research Minnesota.

The materials to support the fourth grade socialies curriculum are titlecBocial Studies Alive! Regions of Our Country and are published by Teachers’
Curriculum Institute (TCI).

Grade Five Social Studies 2008

Fifth grade students study the ancient world. Thiglyexplore the great early civilizations of Egyjridia, China, Greece and Rome. Through theirystdidhese
ancient civilizations students will discover hovesle cultures continue to influence the modern world

The materials to support the fifth grade sociatligs curriculum are titleddlistory Alive! The Ancient World and are published by Teachers’ Curriculum Institute
(TCI).



Dress

In general, the rule of the season and appropeiatking should prevail with regard to student dreStudents are expected to go outside each dessune have
inclement weather or the wind-chill factor or temrgdare is below O degrees. During the winter menskudents should be dressed appropriately witksbbats
and mittens.

Please label all your child’s belongings, espegiallter clothing. Valuable items such as raditesteonic games, and expensive jewelry should edirbught to
school. All items left at school are placed in libgt and found boxes in the lobby. Please chieeintperiodically. Items left on buses are keptach bus or
you can check with the Transportation Departmétttthe end of the school year unclaimed items arergto a charitable organization.

Dropping off and Picking up Students
The safety of our students during arrival and désali times is a strong concern at Pinewood Commg@&aihool. The principal and several Pinewood te@che
supervise the loading and unloading of the busles.children are frequently reminded to walk in ltlus zones and to remember the safety zone arochdaed
every bus. Parents that drop off or pick up thkildcen can help by taking the following steps:

e Park in the parking lot and not in the student dsfiand pick up area (especially between the hofiBs00 a.m. and 4:00 p.m.).

* When dropping students off, please pull close ¢octlirb. Do not leave your car unattended.

*  When picking up, remind your children to remairihet curb until it is safe to walk to their car.

* Do not allow your child to cross in front of othears unless an adult is with them.

» Please drive slowly and please be patient.

» Please do not park in the fire lane and handicapsscane as you may be ticketed or towed.

Emergency Procedures

Fire, tornado and lockdown drills will be held réayly during the school year. Procedures for thaegs will be reviewed with students so they aveage of what
action is necessary. Pinewood Community Schooltasoca parent/child reunification plan written amdfile to cover the procedures followed for pasesigning
their children out of school during an emergentyagion.

Explore Program

Pinewood Community School encourages parents adersts to take an active role in making educatideaeisions. Therefore, each child has the oppitytun
six times a year to choose elective classes ilmgram called Explore. The classes are focusedamting the needs and interest of students. Paaentgged to
discuss the choices with their child(ren) and begaiheir courses.

Extended Day Program

Extended Day Program is an after school programisghen extension of our Summer School Program.ptinpose of this program is to enhance

children’s learning by providing students with vars opportunities designed to assist studentsautimg, writing, math and other curricular areagsinogram is
funded by the state. The state statute providesXimnded day and extended year services for etamyesmd secondary students. The mission of thisitet is
“an intervention/prevention to assist studentsasiiccessful and to remain in the traditional sthoo

Field Trips
Each grade level schedules periodic field tripsury@hild will bring home a permission slip detadjithe date, destination, and cost of the trip. Bhifsmust be
signed and returned to class before the trip. $cloips are available.



Gifted and Talented (G/T)

District 196 provides a continuum of services dieeddo meet the needs of gifted and talented stade8ervices include curriculum differentiatiooyded by
classroom teachers as well as academic opportioitiered by building GT specialists. Additionatigities may also be offered after or before sd¢hothe
form of competitions, classes and fairs.

Students may self-select some opportunities, wdthers are offered based on standardized testssand#or recommendations by classroom teacheusle8is
selected for more specialized programming meedraithat are consistent throughout all Distridd $8hools. Each building’s GT specialist can previd
information specific to their school.

Health and Drug Education - D.A.R.E. Program

We have the D.A.R.E. Program in our fifth gradessés. D.A.R.E. stands for Drug Abuse Resistancedidm and is unique in that it brings a unifornpetice
officer into the classroom. These officers haveta#t special, intensive training course and wotk ¥ifth graders once a week for 10 weeks. Theceffhelps
the students understand laws and issues surrouddigg, develop skills to say no to drugs and alt@nd discusses the consequences and alternttitiesse
chemicals. The program is popular with parentssiandents. Please note that parents have a rigbviewv any materials used in instruction of studeand/or
request that students be excused from instructiospecific topics and/or lessons. If you wish teehenore information on this, please contact theqipial.

Health Policies

The nurse’s hours at Pinewood are 9:00 a.m. to @100 Good health is basic to sound education andiugtive living. The purpose of the school healtbgram
is to maintain, improve and promote the healtthefd¢chool-age child. Parents should feel fre@tdact the school nurse regarding health concemthéir
children.

General Practices:

e If student has had a fever of 100 degrees or ntoeestudent should stay home for 24 hours aftaraal temperature returns.

e If student has vomited or had diarrhea, the studgleotild stay home until 24 hours after the lasiags.

» Please notify the school nurse if your child depsla communicable disease or condition (strep thchicken pox, head lice, impetigo, shingles, pink
eye, whooping cough, etc.)

» |If studentis ill, please call the school dailyéport the illness. The number of the voice mai54-683-6969 ext 36980.

» If your child becomesiill or is injured during teehool day, you, the parent or guardian, will béfied so arrangements can be made for your chiloket
taken home. (Emergency information cards shoulkielpe current. A note or phone call about a changeark phone, home phone, or cell numbers, etc.
would be appreciated.)

e Children should be dressed appropriately for tesae and inclement weather.

e ltis important that your child eat a nutritionakbkfast every day before coming to school.

Medications:

Pupils requiring medication at school shall be tdiexd by parent and/or physician to the schooleurWhen medication is necessary, written peromssi
required stating the student’'s name, medicatiosagde, time to be given, duration of treatmentegkand prescribing physician. (A form is availaila
handwritten note including the preceding informati® acceptable.) All medication (including oveetcounter preparations) must be kept in the nsiséice
and dispensed by the school nurse. It is prefefablgou, the parent, to bring the medication rathan have your child bring it to school. Pupésjuiring
medication for a period of two weeks or longer nhuste a parent’s written permission and a writteteoby a physician. The medication must be brotmh
school in a container appropriately labeled by arptacist or physician. Questions regarding meidieatshould be directed to the school nurse atG&#Rt6981.
All medications are administered according to Retjoh 506.2.2A.



Health screening is done as follows

Kindergarten...............ccooeeieenn hearing Third Grade........ccece.eeon....... ViSION
First Grade.............................visiONn Fourth Grade................oooinil. hearing
Second Grade..............ccoeveiinnn. hearing Fifth Grade.............ccee.........cc0ViSION

Screening procedures may also be requested atrenlgti a parent or teacher if there is a concern.

Immunizations Required for Students:

The State of Minnesota has enacted a law whichsstat

“No child shall be allowed to enroll or remain elted in any school in this state until proof of imnization has been submitted to a school officeible the
first day of the school year.” If your child hastmet the requirements of the State Immunizatiaw by the first day of the school year, your cilldl Not Be
Permitted To Attend Schooluntil the requirements are met.

To help ensure the health of all children, staterequires that a child six years of age or youmgest have the following immunizations in ordeetwoll or
remain enrolled in school:

No less than two doses of vaccine each for measlesips and rubella, given separately or in comhinat

No less than four doses of vaccine for poliomyglidr no less than three doses if the third dosegiveen after the fourth birthday, and

No less than five doses of vaccine for diphtheetgnus and pertussis, or no less than four dbses fiourth dose was given after the fourth biend
No less than two doses varicella or documentatiahhias had the disease.

No less than three doses of Hepatitis B.

arwOE

You must comply with the law by submitting one asna of the following documents to the nurse ofgbleool your child will be attending before the sahgear
begins:

A copy of an immunization record from a walk innéti sponsored by a county, showing your child leagived the required immunizations form the
county, or

A copy of an immunization record signed by a phigsichowing your child has received the requirechimizations from your child’s physician; or

A statement from your that your child has been imized by a physician or at a public clinic, andigation the day, month and year of each
immunization given, or

w N

4. A statement signed by a physician stating thatamaore of the immunizations are contraindicatedhfiedical reasons or that laboratory confirmatibn o

the presence of adequate immunity exists, or

5. A notarized statement signed by you stating that gbild has not been immunized as required b $éat because of your conscientiously held beliefs.

The school district will be compelled to take stemenforce this law for parents who fail to compligh the above.
If your child had any additional immunizationscg@rkindergarten, please submit updated recordsrteahnool.

Minnesota law states that any student transfermitogour schools from out of state has 30 caleddss to present immunization records in compliamitie tour
laws.

This law has been enacted to ensure a healthyosmvent for all Minnesota children. Your child wildbt be allowed to enroll in District 196 if thepappriate
provision of the law is not met. If you have quass$, please contact Deb Mehr, LSN at 651-683-6981.



Home Communication

* When in doubt, call. Teachers may be reached adheol number, by email or through voice mail (bens are listed on the staff page in front of this
handbook).The preferred mode of communication ipline or email. The phone number at Pinewood1s683-6980.

* If you have a question about anything that has &agg in school, please call. Start with the teaithiis classroom related. The best time to reach
teacher is before 9:00 a.m. at Pinewood. Our sabffick opens at 7:30 a.m. and closes at 4:30 @ontact the principal’s office if the question &dated
to the playground, lunchroom, school policy, or attyer unresolved issue. Please call while thesissyproblem is current. Behavior concerns are so
much easier to handle if they have just occurréterahan too far in the past.

» The calendar is sent home to each family at thenbegy of the school year and is part of our Pakamdbook. Sometimes people forget that the
Pinewood Parent Handbook/Calendar is a sourcdaimation. Please read it over from time to time.

* The Principal’'s Newsletter can be accessegvat.district196.org/pw

e If you would like electronic updates from your chd school, you may sign up for our email list gecalled Daily Pride. You may sign up at our Open-
House on September 2, 2009 (5:00 — 7:00 p.m.) anyatime by visiting our homepage.

Newsletters, Daily Pride List Serve and From thieddoal’'s Desk

* A Pinewood newsletter comes out from Septembere-dad contains news that is school wide. The nétesls available on-line. Grade level
newsletters are sent out frequently, to updateoyowhat your children have or will be doing.

e The Daily Pride list serve contains updates on &veaily and a week at a glance.

* From the Principal’s Desk contains high prioritjoirmation for parents and guardians.

Spotlight- District Wide Newsletter
The Spotlight is the official District 196 parergwsletter. The Spotlight communicates informatmall citizens in the district. Items such assiratt
calendar for the month, menus, summaries of BoBEtlocation meetings and other items of interestpainted for your information. If you do not
receive a Spotlight, call 651-423-7700.

Supt’'s FAQs
The Superintendents list serve is an update frenditrict giving information on events, announcataeand recognitions for students and staff.

Homebound Instruction
The school district provides homebound instructmrall students who are homebound with a serithusss or injury. Students are eligible for thistruction
when it becomes apparent that they will be abseritSconsecutive days. Contact the principal foremnformation.

Homework

Homework is not assigned as a daily requiremeritrdiber as a “growth or continuation of a schaojgct.” Enrichment materials/assignments are gatethe
discretion of the teacher. Enrichments shall beveeit, teacher-directed with student input, chaileg (not ‘busy work’) and not slow learning foetimajority of
students.

Homework as it Relates to Short Term llinesses

If a teacher receives a call late in the day td gegignments for a child who is ill that day ihdze difficult to fulfill such a request before taed of the day.
Therefore, if a child is ill one day or less weuest that the child wait until they return to pigk missed assignments. If a child is out of scliaoiwo or more
days the parent may request daily homework assigtsm&he school asks that parents do this by cgatlie office before 10:30 a.m. and a written messet
be forwarded to the teacher. The homework may tleefiup at the front desk after school (4:00 panby a sibling.



Homework Requested Prior to Vacation
We have many families who plan and take vacatiemsg the school year. When this happens, we afgtesbeing notified in advance; however, it is irspible
to collect and prepare all the homework the studdhtniss. We take the following position concargischoolwork missed due to vacations:
1. The work that is assigned on a regular basis aimdasvorkbook can be taken.
2. Other work missed may be made up upon the studesttisn. The teacher will collect and hold the miats for the student as it is prepared and used.
Due to the nature of some subject areas suchescsgiit may be difficult or impossible to makethp work that was missed.

Home/School Connection
District 196 believes that parents play an essemi@ in laying the foundation for learning abditéracy. A parent is a child’s first tutor in uweling the
fascinating puzzle of communication and languageeits are partners in establishing an expectttatrschool activities are supported and practatdtbme.

Human Growth and Development and HIV/AIDS

District 196 teaches a human growth and developewniculum to fourth and fifth grade students, &1i8/AIDS prevention-curriculum to fifth grade stenits.
If you would like more specific information abouhat is taught in this area, please attend the nggeti this issue at your school or contact youosth
principal. Parents who are uncomfortable with theiculum after attending the meeting or talkinghwthe principal may withhold their children fromesific
class sessions in which the curriculum is taught.

The Human Growth and Development curriculum cobasc information about reproductive anatomy, ptglsand emotional changes during puberty, and
proper hygiene. Parents are invited to attend 6seweral evening sessions to experience the progith their child. Parental notification with spic dates
and times of these evening sessions will be sarduring the school year.

Lost and Found

Please label all your child’s belongings so thaytmay be identified when misplaced. There aredosgtfound boxes in the front lobby. Valuable itesush as
radios, electronic games, and expensive jewelrylshwot be brought to school. All items left aheol are placed in the lost and found boxes iddhby. Please
check them periodically. Items left on buses ametlon each bus or you can check with the Depattofefransportation at 651-423-7865. At the enthef
school year unclaimed items are on display forrapath and if not claimed are given to a charitatganization.

Lunch Program
Parents are always welcome to join their childa@ridnch. We ask that parents sign in at the fodinte when they arrive. Visitonsiust wear a nametag in the
lunchroom, hallway, and on the playground.

The prices for 2009-2010 school year are as follows

Student full-price lunches $2.05 per meal
Student milk $ .40 per carton
Student reduced lunch $ .45 lunch

Adult lunches $3.25 per lunch

Prepayments are accepted at school or can be naziésdly to the Food and Nutrition Services Offate4187 Braddock Trail, Eagan, MN 55123. Unusedlits
will be carried forward to the next month and thgbaut the school year. The total amount of the kkhelt be deposited into the lunch account; chacaenot be
given for personal checks. If sending a check,g@e®rite the student’s full name and lunch idecdifion number on the check. If depositing castagaelace it
in an envelope with the student’s full name andluidentification number on it. Make checks pagabl “ISD 196”.



Please keep track of your child’s lunch credit@ulyaccount balance can be checked by goimgnw.district196.org/pw Applications for free and reduced
priced meals are available at our school officatdhe Food Service Office.

School lunch menus will be sent home each month yatir child.

Media Center

Every grade level visits the Media Center duringhegycle and is taught a media curriculum that dexeloped by the media generalists of District 196e
Media Center is fully automated and provides actegsormation through computers as well as odiection of books. Students, with classroom teache
approval, are welcome at any time during the dagotoe to the Media Center for research, recredtreaaing and to check out books.

Minnesota Statewide Tests - MCA-lIs

The Minnesota Comprehensive Assessment tests (M§JAvere developed by the state of Minnesota tduewa district, school and individual student pesy.
These tests are administered to all grade 3, 4atddents in public schools throughout Minnesbkeere is no minimum passing score required on

the MCA-llIs.

Test dates are as follows:

e April 19 & 20 — Grades 3, 4, 5 — Reading: The negdest includes multiple-choice and open-respapusstions that test skills in comprehension,
interpretation and evaluation.

* April 26 & 27 — Grade 3, 4, 5 — Math: The math iesludes multiple-choice and open-response quesinvolving shape, space and measurement,
number sense, and chance and data handling.

* March 29-May 21 (Open Window) — Grade 5 — ScierEle science MCAII will be computer developed, vietsed tests with the capacity to deliver
innovative science assessment items to studemsselassessments will include multiple choice andtcucted response items as well as figural
response. Figural response is a hew item typguegito allow students to respond by selectingasmaore points or by moving objects within a
graphic.

Music

Making Music by Silver Burdett is the textbook series used adgs 1-5. The focus is on student creativity;egffression and multi-cultural awareness. Our
goal is t provide total musical involvement for kabild through the teaching of music concepts, @lestrating understanding by actively participatimginging
activities and instrument playing and gaining aprepiation for all forms of our musical heritagd.eTmusic program is coordinated by a music spstialithe
building.

Parent/Guardian Input Forms

Pinewood Community School accepts parental inmanding placement of children on class lists wiih fiollowing stipulations:
* Requesting a teacher by name is not acceptable.

 Parents use a form available from the office.

» Parents are asked to please adhere to the deadlin

PTO (Parent Teacher Organization)
The mission of the Pinewood PTO is to continue &xenPinewood a wonderful school where we can ladl part in our children’s education and community
events. Itis so important for children to undemnst we care about what is happening in their wovlte can do this by being involved in their edumatnd the
activities that happen around them.



Parent Volunteer Programs

Pinewood welcomes and encourages volunteers. \Meyau will become personally involved in your disleducation by taking advantage of the many
opportunities that are available. To accommodatging schedules we offer an array of volunteeroopymities. Some parents are able to come to $cma
weekly basis to help, others help with field triggsspecial activities, and some find it more coreento do volunteer work at home.

Whichever type of involvement fits your interestlasthedule, we hope you will call school and taithwhe volunteer coordinator, Jinny Berkopec or
Wendy Guenther, and become an active participdpinatwood.

Physical Education
Grades one through five use the Physical Educaticte developed by the teachers in District 19&tortinuity in physical education skills. Physieaucation
classes are coordinated by a physical educatichéean the building.

Reading Recovery
Reading Recovery is an innovative approach forihglfirst grade students who are “at risk” of fagiin reading. Every child is screened before @mgefirst

grade.

Recess during Cold Weather
The district uses “0” degrees wind-chill or tempera, as the guide for use of the playground foess. Students do not have outside recess if te-otiill or
temperature is “0” degrees or if weather is in@damChildren are expected to go outside for recess

Report Card and Parent Teacher Conference Communidan
All of us at Pinewood are very interested in pramgptommunication between the staff, students amdnis. We encourage you to call or contact arffy sta
member when you have concerns or need question®geets District 196 believes in a multi-dimensigr@mprehensive communication system which includes
but is not limited to:

A. Parent/Teacher Conferences — Formal conferencdgelttéwice, during the fall and winter. Eveninglatay appointments are available. The dates
for fall conferences are October 28 and OctobeP@09 and winter conferences will be held on Fetyr@8 and February 11, 2010. If concerns
come up throughout the year, parents may wishltéheateacher to schedule an additional time tetm®ne opportunity to sign up for a conference
time will be at the Open House held on Septemb20@9. The other opportunity to sign up for a comfiee time will be at the grade level Parent
Information Nights which will be held in Septemb¥nu will be meeting with your child’s homeroom téer. If you would like to meet with special
teachers such as music and physical educationjrapmmts may be scheduled at that time also. Pleyase arrange your schedule so that you may
attend at the appointed time. Also, please calsthmol if you need to cancel your scheduled cemnies.

B. Beginning in the 2009-2010 school year, the 3rdasterProgresd)pdates will not be required as a part of the elaiary reporting system. It is
expected that if there is a concern or significdreinge from the March 19th report card that teachél contact parents.

C. Report Cards — District 196 elementary schoolsatpesn a trimester system. Report Cards are sem gth the students at the end of each
trimester (December, March and June). The purpbdeageport card is to communicate a student'seseiment, behavior and effort based on our
district grade level expectations and standardg.aéling scale of 1 — 4 is used, based on rubritts @gsy-to-understand descriptors of what the
student is able to do in each of the four achievenevels; 1) Limited, 2) Developing, 3) Proficieartd 4) Exemplary.

Review of Curriculum and Excusing Students

Please note that parents have a right to reviewraitgrials used in instruction of students, andéquest that students be excused from instructicspecific
topics and/or lessons. An overview of the elemgntarriculum is on the ISD 196 web page at httpswdistrict196.org. If you wish to have more infation
on this, please contact the principal.



School Closings/Late Starts

Decisions to cancel or shorten the regular schapleshd after-school activities are made by the sufgadent in consultation with other staff. Altlghusevere
weather conditions are the most common reasondbaage of school schedule, other events suchuiigyaoutage or malfunction could necessitate die¢ay,
cancellation or early dismissal of school.

Information about school closings or delays is shad with the public in several ways.
« Website - banner notice will be postedvatw.district196.0rg
« TV and Radio - Twin Cities television and radictistas are notified and information is availabletbeir broadcasts, and
« Information Line - recorded schedule informatiomvsilable by calling 651-423-7777.

If there is a delayed school start:
« Morning half-day kindergarten programs are canceled
« Morning early childhood classes (ECSE and ECFEYaneeled;
« Morning School-Age Care (SAC) is canceled, and
« Al morning community education classes are camntele

Buses operate on a normal, but delayed schedule tfvé exception of buses for the classes andiesinoted above). After-school and evening atitis;
including ECFE and SAC, will take place as schediuleless otherwise noted.

If school is canceled for the day:
« All regularly scheduled classes are canceled;
« All daytime and after-school community educatiotiaites are canceled;
« All ECSE, ECFE, and SAC are cancelled, and
« All elementary and middle school after-school aneining activities are canceled.

School Safety Patrol

Pinewood takes pride in our school safety patroymm. Please instruct your child(ren) to obeystfety patrols. We ask for your assistance in emagpug your
child(ren) to use the sidewalks whenever possidbool bus patrols are organized for the safesiuafents. Patrols assist students in crossingrdet &and upon
entering and leaving the bus at busy intersections.

Security in the School
In order to insure the safety of all students Hiirales, the following procedures are in effecPatewood:

e Outside doors are locked from the outside durimgddwy. Visitors should enter the main front doim $n at the front office, wear a nametag whilehia
building, and return the nametag when signing out.

» All visitors to Pinewood are to report to the offibefore entering instructional areas. (Exceptaasschool programs, field trips, scheduled visite,
and conferences.)

* For safety reasons, a student is not allowed t® gakde with any person, other than a parent/garandithout written permission. (If you want yoehild
to be involved in a car-pooling situation, the noigst specify when the student is to be releasad.r@te for the year or the duration of the agtiigt
sufficient in this case.)

» Students, including walkers, will not be permittedeave the school property during the schoolwagss a parent/guardian picks them up, signs them
out, or the principal gives his permission.



Site Council

The Pinewood Site Council is a group of electe@piarand staff members who meet the second Tues@agch month during the school year from
8:00-9:00 a.m. The Site Council exists to help eeskahe educational program for students and contynu#t meetings discussion revolves around issures
policies and how they affect Pinewood School.

Special Education Programs
Special education programs are available to stgdent qualify for services in the areas of speddarning disabilities, speech, adaptive physidaication,
occupational therapy, physical therapy and emolfbbakaavioral disorders.

Children may be referred to the Child Study Teanp@ents, classroom teacher, special educatiohn stdfy an outside agency already serving thedcRarents
are essential members of the Child Study Team alh8endirectly involved in all decisions regarding

Student Council

The Pinewood Student Council is made up of elegtechbers from each classroom in grades one throughHarental permission is requested for boysginel
in grades one and two before they are allowedridouoffice. Any student in grades one throughrfisUimited to serving one term. They may run ecsel time,
but if elected may only serve as an alternate.estigdn fifth grade may be elected for a second tifine purpose of the student council is to giuelestts an
opportunity to learn about the government proadegstove communications between students and stadf build school spirit.

Student Directory
Participation in the Pinewood Student Directorggsional; written permission is required before Ipdtion. Directory information may include studant
name, address, telephone number, grade level,geant parents’ names and email address. The s$tidectory is for use by Pinewood families only.

Telephones
Students should use the telephone at school weihtidacher’s permission and only when necessaran§iements for transportation, visiting anothedent,
etc., should be made before the student leaves.home

Withdrawing Children from School

If you are planning to move out of the Pinewooémdiance area, please call us at 651-683-6980 écugithe last day of attendance for your chilgoli
move within the school district, we will need yomew address; if you are moving out of the schostidt we need to know the name of the city antedta
which you are moving. Records for students enmlilma school outside of District 196 must be restiege in writing by the new school. If you move wiitlhe
school district, your child’s school records wiél bent to the receiving school.

Young Scholars (YS)

The Young Scholars (YS) program is a rigorous amdafcademic program designed for students with jpigential who are not likely to be identified fgifted
programs using traditional methods of identificatidhese students are innovative, creative, atidairthinkers who, with support, will be more liikg¢o pursue
advance course work in middle and high school. Sthdents in the Young Scholars program will workatmratively in small groups on challenging reaind
projects and extensions of classroom learning.
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Rosemount, MN 55068, 651-423-7883, has been ddsijta respond to inquiries regarding the
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